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DEAR COLLEAGUE

I am proud to present the appl�cat�on and gu�del�nes for the �naugural year of the Inst�tute’s Mu-
seum Grants for Afr�can Amer�can H�story and Culture. For decades, Afr�can Amer�can museums 
�n the Un�ted States have been catalysts that deepen apprec�at�on and understand�ng of the Afr�-
can Amer�can exper�ence �n art, h�story, and culture. They play an essent�al role �n the creat�on of 
scholarsh�p and serve as trusted stewards of collect�ons. 

Th�s program was establ�shed by the Nat�onal Museum of Afr�can Amer�can H�story and Culture 
Act wh�ch calls upon the d�rector of the Inst�tute of Museum and L�brary Serv�ces to work �n 
coord�nat�on w�th the counc�l of the new Sm�thson�an museum and �ts d�rector to create a new 
fund�ng opportun�ty. Th�s year Congress has appropr�ated $842,000 for th�s purpose. 

We are pleased to have been able to work �n close consultat�on w�th the leadersh�p of the new 
Smithsonian museum as well as with leaders in the museum field to shape these guidelines. 
We were also gu�ded by what we heard �n July 2004 when we convened a day-long forum w�th 
museum leaders about the status of Afr�can Amer�can museums today. 

We want to emphas�ze that Afr�can Amer�can museums cont�nue to be el�g�ble for other IMLS 
grant programs and we encourage appl�cat�ons. The new grant program prov�des a fresh oppor-
tunity to find new ways of increasing the understanding of African American history and culture in 
commun�t�es across the nat�on. Thank you for your part�c�pat�on. We know that w�th your help th�s 
program can make a d�fference.  

S�ncerely,

Anne-Imelda M. Rad�ce, Ph.D.
D�rector
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Museum Grants for Afr�can Amer�can H�story 
and Culture are �ntended to bu�ld profess�onal 
capac�ty �n the Afr�can Amer�can museum 
commun�ty. The program w�ll prov�de op-
portun�t�es for the staff of Afr�can Amer�can 
museums to ga�n knowledge and ab�l�t�es �n 
the areas of management, operat�ons, pro-
gramm�ng, collect�ons care and other museum 
skills identified as a high priority by applicants. 
It w�ll prov�de an opportun�ty for 
Afr�can Amer�can museums to des�gn projects 
that w�ll enhance �nst�tut�onal capac�ty and 
susta�nab�l�ty by ut�l�z�ng profess�onal tra�n-
�ng, techn�cal ass�stance, �nternsh�ps, outs�de 
expert�se and other tools. 

For FY2006, the program w�ll focus on the fol-
low�ng three goals: 

Develop�ng and/or strengthen�ng knowl-
edge, sk�lls and other expert�se of current 
staff at Afr�can Amer�can museums. 
Attract�ng and reta�n�ng profess�onals w�th 
the sk�lls needed to strengthen Afr�can 
Amer�can museums. 
Attract�ng new staff to Afr�can Amer�can 
museum pract�ce and prov�d�ng them w�th 
the expert�se needed to susta�n them �n 
the museum field. 

Funds w�ll support a w�de range of act�v�t�es 
that support these goals, �nclud�ng: 

staff exchange, educat�on or tra�n�ng, or 
other strateg�es that �ncrease the sk�lls 
needed to �mprove Afr�can Amer�can mu-
seum serv�ces; 
attendance at museum conferences and 
other profess�onal meet�ngs;
enrollment �n courses or workshops, on 

•

•

•

•

•

•

s�te or through d�stance learn�ng;
techn�cal ass�stance or consultat�on w�th 
museum and/or bus�ness profess�onals 
from outs�de the �nst�tut�on; and
organ�zat�onal support for �nternsh�ps and 
fellowsh�ps (awards are not made to �nd�-
v�duals), �nclud�ng support for the develop-
ment and �mplementat�on of �nternsh�p 
and fellowsh�p programs. 

Grantees are encouraged to �nclude staff 
attendance at one or more profess�onal 
museum conferences as part of the�r 
project, and can fund th�s attendance 
w�th grant funds. Conferences can �nclude 
state, reg�onal or nat�onal meet�ngs.

IMLS encourages projects for the full range 
of funding; we expect that awards will be 
made at all levels, from $5,000 to $150,000 . 

•

•

thE OppORtUnity: MUsEUM GRAnts fOR AfRiCAn AMERiCAn 
histORy AnD CULtURE
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Who May Apply
An appl�cant must: 

be e�ther a un�t of state or local govern-
ment, or a private not-for-profit organiza-
t�on that has tax-exempt status under the 
Internal Revenue Code;  

be located in one of the fifty states of the 
Un�ted States of Amer�ca, the D�str�ct of 
Columb�a, the Commonwealth of Puerto 
R�co, Guam, Amer�can Samoa, the V�rg�n 
Islands, the Commonwealth of the North-
ern Mar�ana Islands, the Republ�c of the 
Marshall Islands, the Federated States of 
M�crones�a, or the Republ�c of Palau; and  

qual�fy as one of the follow�ng three types 
of organ�zat�ons:

1. A museum whose pr�mary purpose, as 
reflected in its mission, is African American life, 
art, h�story, and/or culture, encompass�ng the 
per�od of slavery; the era of reconstruct�on; the 
Harlem rena�ssance; the c�v�l r�ghts movement; 
and other per�ods of the Afr�can Amer�can 
D�aspora;

2. A museum serv�ce organ�zat�on or assoc�a-
t�on1 whose primary purpose, as reflected in 
its mission, is to support museums identified 
above; or

3. H�stor�cally Black College and Un�vers�t�es 
as defined by the Higher Education Act of 
1965, as amended, 20 U.S.C. Sect�on 1061, 
and pursuant to Execut�ve Order 13256, dated 
February 12, 2002. 

 

•

•

•

 
NOTE:  a museum2 is defined as an orga-
nization that, using a professional staff,3  
(1) is organized on a permanent basis for 
essentially educational or aesthetic  
purposes; (2) owns or uses tangible 
objects, either animate or inanimate; (3) 
cares for these objects; and (4) exhibits 
these objects to the general public on a  
regular basis through facilities which it 
owns or operates .4

ELiGibiLity 

2Museums �nclude, but are not l�m�ted to, aquar�-
ums, arboretums, art museums, botan�cal gardens, 
ch�ldren/youth museums, general museums (those 
having two or more significant disciplines), historic 
houses/s�tes, h�story museums, natural h�story/an-
thropology museums, nature centers, planetar�ums, 
sc�ence/technology centers, spec�al�zed museums 
(l�m�ted to a s�ngle d�st�nct subject), and zoolog�cal 
parks.  
 
3An �nst�tut�on uses a profess�onal staff �f �t em-
ploys at least one profess�onal staff member, or the 
full-t�me equ�valent, whether pa�d or unpa�d, who �s 
pr�mar�ly engaged �n the acqu�s�t�on, care, or exh�b�-
t�on to the publ�c of objects owned or used by the 
�nst�tut�on.  
 
4An �nst�tut�on exh�b�ts objects to the general publ�c 
�f such exh�b�t�on �s a pr�mary purpose of the �nst�tu-
t�on. Further, an �nst�tut�on wh�ch exh�b�ts objects to 
the general publ�c for at least 120 days a year shall 
be deemed to exh�b�t objects to the general publ�c on 
a regular bas�s.  An �nst�tut�on that exh�b�ts objects 
by appo�ntment may meet the requ�rement to exh�b�t 
objects to the general publ�c on a regular bas�s, �f �t 
can establ�sh, �n l�ght of the facts under all the rel-
evant c�rcumstances, that th�s method of exh�b�t�on 
does not unreasonably restr�ct the access�b�l�ty of the 
�nst�tut�on’s exh�b�ts to the general publ�c. (cont�nued 
on next page)

1A fr�ends group assoc�ated w�th a s�ngle museum 
�s not an el�g�ble appl�cant.
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ELiGibiLity

Museums Within Multipurpose  
Organizations
Please note that a museum located w�th�n a 
parent organ�zat�on that �s a state or local gov-
ernment or multipurpose not-for-profit entity, 
such as a mun�c�pal�ty, un�vers�ty, h�stor�cal so-
c�ety, foundat�on, or a cultural center; may ap-
ply on �ts own behalf �f the museum: (1) �s able 
to independently fulfill all the eligibility require-
ments l�sted above; (2) funct�ons as a d�screte 
un�t w�th�n the parent organ�zat�on; (3) has �ts 
own fully segregated and �tem�zed operat�ng 
budget; and (4) has the author�ty to make the 
appl�cat�on on �ts own. When any of the last 
three cond�t�ons cannot be met, a museum 
may apply through �ts parent organ�zat�on, and 
the parent organ�zat�on may subm�t a s�ngle 
appl�cat�on for one or more of �ts museums. 

(cont�nued from prev�ous page) An �nst�tut�on that 
does not have as a pr�mary purpose the exh�b�t�on 
of objects to the general publ�c, but wh�ch can 
demonstrate that �t exh�b�ts objects to the general 
public on a regular basis as a significant, separate, 
d�st�nct, and cont�nu�ng port�on of �ts act�v�t�es, 
and that �t otherw�se meets the museum el�g�b�l�ty 
requ�rements, may be determ�ned to be el�g�ble as 
a museum under these gu�del�nes. For more �nfor-
mat�on, please see 45 C.F.R. Part 1180.3(d)(2), 
ava�lable upon request.
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DAtA UnivERsAL nUMbERinG systEM (DUns)/ 
tAxpAyER iDEntifiCAtiOn nUMbER (tin) 

DUNS 
To �mprove the stat�st�cal report�ng of federal 
grants and cooperative agreements, the Office 
of Management and Budget has d�rected all 
federal agenc�es to requ�re all appl�cants for 
federal grants to prov�de a Dun and Bradstreet 
(D&B) Data Un�versal Number�ng System 
(DUNS) Number when apply�ng for federal 
grants or cooperat�ve agreements on or after 
October 1, 2003. 

Organ�zat�ons should ver�fy that they have a 
DUNS Number or take the steps needed to 
obta�n one. Organ�zat�ons can rece�ve a DUNS 
Number at no cost by call�ng the ded�cated 
toll-free DUNS Number request l�ne at 1-866-
705-5711 or by v�s�t�ng www.dnb.com/us.    
Ind�v�duals who would personally rece�ve a 
grant or cooperat�ve agreement award from 
the federal government apart from any bus�-
ness or nonprofit organization they may oper-
ate are exempt from th�s requ�rement. 

TIN  
The Taxpayer Identification Number (TIN) is 
an identification number used by the Internal 
Revenue Serv�ce (IRS) �n the adm�n�strat�on 
of tax laws. It �s �ssued e�ther by the Soc�al 
Secur�ty Adm�n�strat�on (SSA) or by the IRS. A 
Soc�al Secur�ty Number �s �ssued by the SSA 
whereas all other TINs are �ssued by the IRS. 
An Employer Identification Number (EIN), also 
known as a federal tax identification number, 
�s a n�ne-d�g�t number that the IRS ass�gns to 
bus�ness ent�t�es. The IRS uses th�s number to 
identify taxpayers that are required to file vari-
ous bus�ness tax returns. 

If an organ�zat�on does not have a DUNS and a 
TIN number, the appl�cat�on w�ll be rejected. 
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COnDitiOns Of A GRAnt

Duration of a Grant
Generally, project act�v�t�es supported by 
grants may be carr�ed out for a per�od of up to 
two years. 

Project Start Date 
Projects may beg�n no earl�er than November 
1, 2006 and no later than January 1, 2007. 
Projects must begin on the first day of the 
month and end on the last day of the month.

Amount of Grant
Museum Grants for Afr�can Amer�can H�story 
and Culture range from $5,000 to $150,000.  
IMLS w�ll rev�ew and negot�ate budgets as nec-
essary. Appl�cants may be granted an amount 
less than requested. 

Cost Sharing 
Project cost must be matched 1:1 through the 
cost share by the appl�cant. Appl�cants must 
prov�de at least one-half of the total cost of 
the project from non-federal sources. These 
costs may be supported by the grantee’s cash 
outlays �nclud�ng cash contr�but�ons from 
th�rd part�es that are used to support project 
costs, the value of the grantee’s contr�bu-
t�ons of property and serv�ces to the project, 
and th�rd-party �n-k�nd contr�but�ons that 
are used to support project act�v�t�es. IMLS 
encourages appl�cants to contr�bute as cost 
shar�ng the salar�es of any permanent staff to 
be employed on a project �n proport�on to the 
amount of t�me they w�ll spend on the project. 
If IMLS fund�ng �s requested for salar�es of 
permanent staff, the proposal should expla�n 
how the�r regular dut�es w�ll be performed 
dur�ng the grant per�od. IMLS strongly encour-
ages appl�cants to seek th�rd-party donat�ons 
of cash, equ�pment, and serv�ces. If any funds 

are to be contr�buted as cost share by sources 
other than the applicant or its official part-
ners, the appl�cant must �dent�fy whether the 
comm�tment of funds �s assured or pend�ng. 
If the funds are assured, the appl�cant should 
include a letter from the source affirming its 
comm�tment. If the funds are not assured, 
the appl�cant should descr�be the plan for 
meet�ng the prom�sed cost share from other 
sources �n the event that the pend�ng funds 
are not rece�ved. All revenues generated w�th 
project funds dur�ng the grant per�od must be 
reported as program �ncome and should be 
appl�ed to the grant rec�p�ent’s cost shar�ng 
or as specified in applicable OMB circulars. 
All l�sted expenses, �nclud�ng all cost shar-
�ng, must be �ncurred dur�ng the grant per�od. 
Government-w�de un�form adm�n�strat�ve rules 
and requ�rements apply, �nclud�ng appropr�ate 
OMB c�rculars. 
 
Use of Funds 
IMLS grant funds may be used only for costs 
d�rectly related to the project such as costs 
for salar�es for museum personnel, project 
suppl�es and mater�als, membersh�p fees, 
telecommun�cat�on serv�ces and equ�pment, 
and other fees or expenses assoc�ated w�th 
the project.

Grant funds may not be used for construct�on, 
contr�but�ons to endowment funds, soc�al ac-
t�v�t�es, ceremon�es, enterta�nment, collect�on 
acqu�s�t�on or pre-grant costs.

Projects should be �nvestments �n the orga-
n�zat�on that w�ll have long-term �nst�tut�onal 
�mpact, not one-t�me act�v�t�es.  Any revenues 
generated w�th project funds dur�ng the grant 
per�od must be reported as program �ncome 
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and should be appl�ed to the grant rec�p�ent’s 
cost sharing or as specified in applicable OMB 
c�rculars.  All l�sted expenses must be �ncurred 
dur�ng the grant per�od.  Government-w�de un�-
form adm�n�strat�on rules and requ�rements 
apply, �nclud�ng appropr�ate OMB c�rculars. 

For a l�st of allowable and unallowable costs, 
please see pages 10-11.

Copyright/Work Products
IMLS requ�res acknowledgment of IMLS as-
s�stance �n all publ�cat�ons and other products 
result�ng from the project. Products should be 
d�str�buted free or at cost unless the rec�p�ent 
has rece�ved wr�tten approval from IMLS for 
another arrangement. W�th wr�tten perm�s-
s�on, the rec�p�ent may copyr�ght any work 
that �s subject to copyr�ght and was developed 
under an award or for wh�ch ownersh�p was 
purchased. IMLS reserves, for federal govern-
ment purposes, a royalty-free, nonexclus�ve, 
and �rrevocable l�cense to reproduce, publ�sh, 
or otherw�se use the work and author�ze oth-
ers to reproduce, publ�sh, or otherw�se use 
the work. IMLS requ�res that grantees prov�de 
three cop�es of any products produced w�th 
IMLS funds to IMLS with final reports.

Announcement of Award
No �nformat�on about the status of an appl�-
cat�on w�ll be released unt�l all appl�cat�ons 
have been rev�ewed and all negot�at�ons are 
concluded.  IMLS will notify applicants of final 
dec�s�ons �n September 2006.
 
Payment, Accounting, Management and 
Reporting Procedures
A federal accounting office handles the pay-
ment for Museum Grants for Afr�can Amer�can 

H�story and Culture rec�p�ents, and grantees 
may request cash advances or re�mburse-
ments as needed dur�ng the project per�od. 
Payments are made electron�cally. IMLS re-
qu�res grant rec�p�ents to ma�nta�n a restr�cted 
account for funds rece�ved dur�ng the project 
per�od. Grantees do not need to ma�nta�n a 
separate bank account for IMLS grant funds; 
however, they must establ�sh and ma�nta�n 
a separate account�ng category w�th�n an 
�nternal account�ng system to show that the 
funds have been used for project costs only. 
Th�s restr�cted account�ng record must be ad-
equate to sat�sfy normal aud�t�ng procedures. 
Grants are subject to the provisions of Office 
of Management and Budget aud�t requ�re-
ments. In add�t�on, government-w�de un�form 
grant adm�n�strat�ve rules and requ�rements 
apply, �nclud�ng appropr�ate OMB c�rculars. 

Grant rec�p�ents are requ�red to subm�t sem�-
annual �nter�m performance reports every s�x 
months dur�ng the grant per�od as well as an-
nual financial reports. They are also required 
to submit a final performance report and a 
final financial report at the end of the grant 
per�od. 
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AppLiCAtiOn REviEw AnD EvALUAtiOn 

IMLS staff determ�nes whether an appl�cant �s 
el�g�ble and whether an appl�cat�on �s com-
plete. IMLS staff may contact appl�cants to ob-
ta�n �nformat�on needed to make an el�g�b�l�ty 
determ�nat�on. If an appl�cant �s determ�ned to 
be �nel�g�ble, the agency w�ll reject the appl�ca-
t�on w�thout evaluat�ng the proposed project. 
(See El�g�b�l�ty, page 3). S�m�larly, the agency 
w�ll reject an �ncomplete appl�cat�on w�thout 
subsequent evaluat�on of the proposed proj-
ect. IMLS w�ll not�fy an �nst�tut�on �n wr�t�ng �f 
�ts appl�cat�on �s rejected.

All el�g�ble and complete appl�cat�ons are com-
pet�t�vely rev�ewed through the agency’s peer 
rev�ew process. Appl�cat�ons are evaluated by 
individual field review and/or panel review. 
IMLS draws �ts rev�ewer pool from profess�on-
als in the field who have relevant knowledge 
and expert�se �n the types of act�v�t�es and 
organizations identified in the applications. 

Dur�ng the evaluat�on process, rev�ewers are 
�nstructed to evaluate the proposed projects 
according to the criteria identified in these 
gu�del�nes. Accord�ngly, appl�cants should ad-
dress all program cr�ter�a �n the�r Appl�cat�on 
Narrat�ves and �nclude support�ng mater�als 
�n the�r subm�ss�ons to the agency. The IMLS 
Director makes final funding decisions based 
on the rev�ewers’ evaluat�ons and the overall 
goals of th�s program and the agency. 



Project and Application 
Requirements



10

GRAnt ACtivitiEs AnD COsts 

The Museum Grants for Afr�can Amer�can 
H�story and Culture Program �s des�gned to 
help bu�ld profess�onal capac�ty �n the Afr�can 
Amer�can museum commun�ty (see “The Op-
portunity”, page 2).  Applicants should define 
how the project act�v�t�es relate to the�r �nst�tu-
t�onal goals for bu�ld�ng profess�onal capac�ty. 

Types of grant act�v�t�es funded may �nclude 
but are not l�m�ted to: 

staff exchange, educat�on or tra�n�ng, or 
other strateg�es that �ncrease the sk�lls 
needed to �mprove Afr�can Amer�can mu-
seum serv�ces; 
attendance at museum conferences and 
other profess�onal meet�ngs;
enrollment �n courses or workshops, on 
s�te or through d�stance learn�ng;
techn�cal ass�stance or consultat�on w�th 
museum and/or bus�ness profess�onals 
from outs�de the �nst�tut�on; and
organ�zat�onal support for �nternsh�ps and 
fellowsh�ps (awards are not made to �nd�-
v�duals), �nclud�ng support for the develop-
ment and �mplementat�on of �nternsh�p 
and fellowsh�p programs. 

Grantees are encouraged to �nclude staff 
attendance at one or more profess�onal 
museum conferences as part of the�r 
project, and can fund th�s attendance 
w�th grant funds. Conferences can �nclude 
state, reg�onal or nat�onal meet�ngs.

Grant activities are expected to have quantifi-
able and measurable outcomes, and grantees 
w�ll be expected to evaluate the success of the 
project aga�nst the establ�shed outcomes �n 
the or�g�nal grant appl�cat�on. IMLS w�ll prov�de 

•

•

•

•

•

techn�cal support to grantees as they develop 
the�r evaluat�on plans and �mplement those 
plans. Informat�on about outcome-based 
evaluat�on can be found on the IMLS Web s�te 
(www.�mls.gov/appl�cants/obe.shtm) or may 
be requested from IMLS.

Non-El�g�ble expenses �nclude but are not 
l�m�ted to:

general museum fundra�s�ng costs, such 
as development office expenditures or 
other staff t�me devoted to general fund-
ra�s�ng.
contr�but�ons to endowment funds; 
acqu�s�t�on of objects for the collect�on; 
costs of soc�al act�v�t�es, ceremon�es, and 
other enterta�nment; 
pre-award costs (costs �ncurred pr�or to 
the effect�ve date of the grant); 
construct�on and renovat�on of museum 
fac�l�t�es. Any act�v�ty �nvolv�ng contract 
labor �n the construct�on trades �s not an 
allowable cost. Exh�b�ts fabr�cat�on can be 
an allowable cost. If you have a quest�on 
about the el�g�b�l�ty of the scope of your 
exh�b�t�on act�v�t�es, please call IMLS staff 
�mmed�ately. 
collect�on conservat�on act�v�t�es �nclud�ng 
the purchase of storage equ�pment such 
as shelv�ng, �nstallat�on of collect�ons, 
HVAC systems, creat�on of collect�ons stor-
age fac�l�t�es, object treatment, collect�ons 
surveys, or h�stor�c structure renovat�on 
(for these act�v�t�es, please see IMLS Con-
servat�on Project Support Gu�del�nes). 
 
 
 

•

•
•
•

•

•

•
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exh�b�t fabr�cat�on that �ncludes creat�on of 
large scale permanent structures for an�-
mals or objects that would �nvolve contract 
labor of the construct�on trades.  If you 
have a quest�on about the el�g�b�l�ty of the 
scope of your exh�b�t�on act�v�t�es, please 
call IMLS staff.

El�g�ble expenses �nclude but are not l�m�ted 
to: 

staffing;
purchase of equ�pment, mater�als, sup-
pl�es or serv�ces; 
staff tra�n�ng; 
�nternsh�p st�pends and support act�v�t�es; 
�ntegrat�on of technology �nto museum 
operat�ons; 
publ�cat�on; 
costs assoc�ated w�th evaluat�on of grant 
programs or act�v�t�es; 
�nd�rect or overhead costs (see page 23). 

Appl�cable government-w�de cost pr�nc�ples 
are l�sted �n 45 C.F.R. Sect�on 1180.10(a) 
(IMLS regulat�ons), ava�lable upon request.

•

•
•

•
•
•

•
•

•

COst shARE

IMLS w�ll prov�de up to one-half the cost of the 
project. Your cost share may cons�st of: 

cash contr�but�ons; 
�n-k�nd contr�but�ons; 
mater�als and suppl�es;
earned �ncome; and/or 
equ�pment.

You may not use federal funds as your cost 
share. In-k�nd contr�but�ons such as staff t�me, 
donated serv�ces, suppl�es, and space may be 
used as cost share �f you can document that 
donations relate specifically to your African 
Amer�can H�story and Culture grant project.

•
•
•
•
•
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Completing the 
Application Narrative
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AppLiCAtiOn nARRAtivE QUEstiOns AnD 
EvALUAtiOn CRitERiA

1 . Statement of Need 
Include a statement of need as �t relates to 
the museum, �ts aud�ence, and/or the Afr�can 
Amer�can museum commun�ty. Include �nfor-
mat�on such as: 

aud�ences to whom Afr�can Amer�can mu-
seum serv�ces are be�ng prov�ded; 
how the proposed project w�ll �mprove mu-
seum staff ab�l�t�es and museum serv�ces; 
for proposals that are designed to benefit 
multiple African American museums: how 
the project w�ll �mprove the overall Afr�can 
Amer�can museum commun�ty.

Evaluation Criteria: Ev�dence the appl�cant 
has performed a formal or �nformal assess-
ment of museum and/or commun�ty needs, 
and has developed the project and �ts goals as 
the best solut�on to those needs. 

•

•

•

2 . Project Design 
Include a descr�pt�on of the proposed project 
des�gn. Include �nformat�on such as: 

project goals and object�ves; 
specific skills, knowledge, and experiences 
that w�ll bu�ld staff or �nst�tut�onal capac�-
t�es;
changes �n behav�ors the project �s de-
s�gned to prov�de to museum staff; 
act�on steps and act�v�t�es to �mplement 
the project; 
expected results of project. 

Evaluation Criteria: Ev�dence that the project 
proposes efficient, effective and reasonable 
approaches to accompl�sh clear goals and 
object�ves. Ev�dence that the methodology 
and des�gn are appropr�ate to the scope of the 
project. Ev�dence that the project w�ll meet 
IMLS program goals.

•
•

•

•

•

IMLS rev�ewers base the�r evaluat�ons only on the �nformat�on presented �n the appl�cat�on. Th�s 
makes �t very �mportant for appl�cants to prepare a clear, conc�se, well organ�zed document. Ap-
pl�cants must address each quest�on separately, and �n the same order �n wh�ch they are l�sted 
below. 
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3 . Project Resources: Time, Personnel, 
Budget 
Descr�be project resources, both those funded 
by the grant and those funded by the �nst�tu-
t�onal cost share. Include �nformat�on such as:  

t�me allocat�on to complete project;  
personnel involved in project, their qualifi-
cat�ons, comm�tment to project act�v�t�es, 
and how they w�ll balance project respon-
s�b�l�t�es w�th other ongo�ng dut�es;
budget allocated to accompl�sh project 
act�v�t�es, �nclud�ng both the appl�cant’s 
contr�but�ons and how the appl�cant w�ll 
meet the requ�red 1:1 match. 

Evaluation Criteria: Ev�dence that the appl�-
cant w�ll effect�vely complete the project act�v�-
t�es through the deployment and manage-
ment of resources �nclud�ng money, fac�l�t�es, 
equ�pment and suppl�es. Ev�dence of sound 
financial management, coupled with an appro-
priate and cost efficient budget. Evidence that 
the appl�cant has the ab�l�ty to meet the cost 
share requ�rement. Ev�dence that the project 
personnel demonstrate appropr�ate exper�-
ence and expert�se and w�ll comm�t adequate 
t�me to accompl�sh project goals and act�v�-
t�es. Rev�ewer evaluat�on for th�s sect�on of the 
appl�cat�on w�ll �nclude the Narrat�ve, Budget 
Forms, Budget Justification, and Resumes. 

•
•

•

4 . Impact  
Descr�be how the project w�ll �mpact the �nst�-
tut�on. Include �nformat�on such as:  

specific outcomes that will result from the 
project;  
how the project’s accompl�shments, ben-
efits, and changes will continue beyond 
the grant per�od.
for proposals that are designed to benefit 
multiple African American museums: how 
the project results w�ll be d�ssem�nated 
to benefit the African American museum 
commun�ty.

Evaluation Criteria: Ev�dence that the project 
will create specific changes and benefits for 
the appl�cant, and/or the commun�ty served. 
Ev�dence that the appl�cant has plans to sus-
tain those changes and benefits beyond the 
grant per�od. 

•

•

•
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Preparing the 
Application Package
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pREpARinG yOUR AppLiCAtiOn

An appl�cat�on request�ng fund�ng through Mu-
seum Grants for Afr�can Amer�can H�story and 
Culture should �nclude the follow�ng mater�als 
organ�zed �n the order l�sted. Follow�ng th�s l�st 
�s a descr�pt�on and reference pages for each 
p�ece of the appl�cat�on. 

Face Sheet 
Museum Grants for Afr�can Amer�can H�s-
tory and Culture Informat�on Sheet 
Statement of Purpose/M�ss�on Statement 
(not to exceed one page)
Inst�tut�onal F�nanc�al Statements (for past 
two fiscal years; no full audits please) 
Narrat�ve (not to exceed seven pages) w�th 
each evaluat�on cr�ter�a numbered and 
labeled 
Schedule of Complet�on 
Project Budget (Summary, Deta�led, and 
Budget Justification) 
Current, federally negot�ated rate for �nd�-
rect costs, �f appl�cable 
Proof of Non-profit Status, if applicable 
L�st of key project staff and consultants 
Resume(s) for key project personnel (not 
to exceed two pages per person) 
Grant Process�ng Informat�on Sheet (�n-
cluded on page 43)
Attachments (see page 26 for more �nfor-
mat�on; not to exceed 20 pages)

1.
2.

3.

4.

5.

6.
7.

8.

9.
10.
11.

12.

13.

Electronic Fill-In Application Forms
IMLS now makes all appl�cat�on forms ava�l-
able on our Web s�te �n PDF (Portable Docu-
ment Format) for download. Appl�cants can 
download the electron�c vers�on of an IMLS ap-
pl�cat�on form us�ng freely ava�lable software, 
and type �nto the forms on any computer. Th�s 
el�m�nates the need for a typewr�ter or for re-
creat�on of IMLS appl�cat�on forms. Note that 
the forms cannot be subm�tted electron�cally, 
but may be completed onl�ne and then pr�nted 
on the appl�cant’s pr�nter and sh�pped. Cau-
t�on: the forms cannot be saved, so they must 
be completely filled in and printed in one op-
eration. To access the fill-in application forms, 
v�s�t www.�mls.gov. Alternat�vely, appl�cants 
may recreate the forms electron�cally follow�ng 
the IMLS format or may type on pr�nted forms. 
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Face Sheet Instructions
The Face Sheet and Museum Grants for Afr�-
can Amer�can H�story and Culture Informat�on 
Sheet are prov�ded as pages 35—38 �n the 
Appl�cat�on Forms sect�on of th�s document.  
Use or repl�cate these forms.  These pages are 
available as fill-in forms on the IMLS Web site,  
www.�mls.gov. 

1) Applicant Organization 
Enter the legal name of the organ�zat�on that 
�s subm�tt�ng the appl�cat�on and �ts ma�l�ng 
address, Web address, DUNS and TIN num-
bers. Please make sure to �nclude the z�p+4 
and the Congress�onal D�str�ct �n th�s address. 
To find your zip+4 code, please go to  
http://zip4.usps.com/zip4. To find your  
Congress�onal D�str�ct please go to  
www.house.gov and enter the address, �nclud-
�ng the z�p+4. 

If a museum or other el�g�ble ent�ty does not 
have the author�ty to apply d�rectly to IMLS for 
fund�ng, enter the name of the parent orga-
n�zat�on that �s subm�tt�ng the appl�cat�on on 
behalf of the el�g�ble ent�ty, enter the name 
of the museum or other el�g�ble ent�ty �n the 
space prov�ded on the Afr�can Amer�can H�s-
tory and Culture Informat�on Sheet, page 37 
number 1, for the organ�zat�onal un�t. 

2) Project Information 
Enter the project t�tle, a br�ef descr�pt�on, and 
the grant per�od start and end dates. 

 
 
 
 
 

3) Project Director 
Enter the name, address, and contact �nfor-
mat�on of the person (Project D�rector) who 
w�ll be respons�ble for carry�ng out the project 
and who w�ll serve as the pr�mary contact w�th 
IMLS regard�ng the progress ach�eved under 
the grant. 
 
4) Primary Contact/Grants Administrator 
If the Project D�rector performs all the grant 
adm�n�strat�on tasks as well, check the “Same 
as Project D�rector” box and go to the next 
�tem. If your �nst�tut�on has someone separate 
from the Project D�rector who manages the 
grant administration tasks, fill in the informa-
t�on of that person (Grants Adm�n�strator). 

5) Type of Applicant 
Select one code that most accurately de-
scr�bes your �nst�tut�on. 

6) Authorized Official/Authorizing  
Representative 
Enter the name, address, and contact �nfor-
mat�on of the person (Author�zed Representa-
tive/Authorizing Official) who has the authority 
to apply for federal support of the �nst�tut�on’s 
act�v�t�es and enter �nto legal agreements 
�n the name of the �nst�tut�on. (In those rare 
�nstances when a person who would normally 
serve as the Author�zed Representat�ve/ 
Authorizing Official is the Project Director, the 
name, t�tle, address, etc. of the person to 
whom the Project D�rector reports—e.g., the 
Board Cha�r—should be entered here and that 
person should s�gn the appl�cat�on.) All wr�tten 
correspondence w�ll be sent to the Author�zed 
Official/Authorizing Representative at the ap-
pl�cant address. 
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Information Sheet Instructions
The Museum Grants for Afr�can Amer�can H�s-
tory and Culture Informat�on Sheet �s prov�ded 
on pages 37—38 �n the appl�cat�on forms sec-
t�on of th�s document. These pages are ava�l-
able as a fill-in form on the IMLS Web site. 

1) Legal Name/Organizational Unit 
Enter the legal name of the appl�cant. If the 
museum �s not able to apply for grants on �ts 
own behalf, then enter the name and address 
of the museum �n the Organ�zat�onal Un�t. For 
example, �f a museum that �s part of a parent 
organ�zat�on such as a un�vers�ty �s apply�ng, 
the un�vers�ty would be the legal appl�cant, 
and the museum would be entered as the 
organ�zat�onal un�t. 

2) Type of Museum (if applicable) 
Enter the most appropr�ate d�sc�pl�ne of the 
museum, �f appl�cable.

3) Attendance (if applicable)
If the appl�cant �s a museum, enter the muse-
um’s attendance for the 12-month per�od pr�or 
to appl�cat�on.

4) Hours Open (if applicable) 
Enter the number of hours the museum (�f 
appl�cable) was open to the publ�c for the 12-
month per�od pr�or to appl�cat�on. 

5) Date First Opened 
Enter the year the museum was first open and 
exh�b�t�ng to the general publ�c.  If the ap-
pl�cant �s not a museum, enter the year of �ts 
establ�shment. 

6-9) Staff 
Enter the number of full-t�me and part-t�me 
pa�d or unpa�d staff.

10) Operating Income 
For museum appl�cants, enter the museum’s 
two most recent amounts of non-Federal oper-
at�ng �ncome and expenses for correspond�ng 
years. If the �nst�tut�on has a budget surplus 
or deficit, a one page explanation must be at-
tached for each. 

11-12) Grant Request/Cost Share 
Enter the appl�cant’s grant amount request 
and cost share. 

13) Summary of Project Activities 
Enter a descr�pt�on of all project act�v�t�es. 

Application Checklist
The Checkl�st �s prov�ded on page 20 �n the 
Appl�cat�on Forms sect�on of th�s document.  
Use the Checkl�st to help you arrange the sec-
t�ons of the appl�cat�on �n the correct order.

pREpARinG yOUR AppLiCAtiOn
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Statement of Purpose/Mission  
Statement and History
The Statement of Purpose/M�ss�on Statement 
and H�story page �ncludes a m�ss�on state-
ment and br�ef background h�story for the 
rev�ewers that: 

Must note the source, approv�ng body, 
and date of the official document where it 
appears
May be quoted from or summar�zed to 
convey the essent�al po�nts of the state-
ment, �f the statement �s too long to be 
quoted �n full. 
Must accurately portray your organ�za-
t�on’s purpose or m�ss�on. 
Uses the rema�n�ng space ava�lable on 
the page to �nclude a br�ef h�story of the 
museum.
Must not exceed a max�mum length of one 
page 8-1/2 by 11 �nch s�ngle spaced.

Institutional Financial Statements 
Inst�tut�onal F�nanc�al Statements are a snap-
shot of the organization’s financial health that 
helps reviewers determine financial stability 
and g�ves an overall p�cture of the �nst�tut�on. 
Inst�tut�onal F�nanc�al Statements: 

Include a requ�red copy of your organ�za-
tion’s financial statements for your past 
two complete fiscal years. If at time of 
application your fiscal year is complete, 
but not yet aud�ted, please subm�t these 
unaudited figures and label as such. 
If the appl�cant �s part of a larger organ�-
zat�on (mun�c�pal government, un�vers�ty, 
etc.), do not include financial statements 
for those parent organ�zat�ons, only for the 
appl�cant. 

•

•

•

•

•

•

•

Can be �n the form of statement of act�v�-
t�es, �nternal balance sheets, aud�t sum-
mary pages, or federal tax returns. 
Should not �nclude cop�es of full aud�ts.  
(Full aud�ts may be �ncluded �n the attach- 
ment sect�on, �f des�red). 
Should not �nclude aud�ts of value or worth 
of the collect�on used for �nsurance pur-
poses. 

Narrative 
A well-des�gned proposal �s thorough and suc-
c�nct wh�le address�ng all narrat�ve quest�ons. 
The appl�cat�on narrat�ve must be no more 
than seven pages and: 

Ident�fy grant act�v�t�es and address 
the Narrat�ve Quest�ons l�sted on pages 
14—15. 
Answer each quest�on �n the order l�sted 
on pages 14—15, w�th correspond�ng 
labels and numbers.
Not �nclude deta�led budget d�scuss�ons. 
These should be included in Budget Justifi-
cat�on sect�on (see page 25).
Be leg�ble so that rev�ewers can eas�ly 
read the �nformat�on you prov�de.
Be no more than seven s�ngle-spaced, 
one-s�ded pages �n length.
Have a marg�n of at least .5 �nch on all 
s�des. 
Have a page number on each sheet. 
Be pr�nted �n a standard 12-po�nt typeface 
w�th no more than s�x l�nes per vert�-
cal �nch and standard spac�ng between 
letters. Condensed fonts are not accept-
able. Handwr�tten appl�cat�ons w�ll not be 
accepted. 

•

•

•

•

•

•

•

•

•

•
•
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Schedule of Completion 
The appl�cant must prov�de a Schedule of 
Complet�on that shows when each major 
project act�v�ty w�ll be complete and how grant 
funds w�ll be expended throughout the project. 
The Schedule of Complet�on must correspond 
to the act�v�t�es descr�bed �n the Narrat�ve. A 
Sample Schedule of Complet�on �s prov�ded 
on page 22. The dates on your Schedule of 
Complet�on must correspond w�th the project 
dates on the Face Sheet (pages 35—36) and 
Budget Pages (pages 39—41). The appl�cant 
need not follow the sample format but must 
prov�de the same �nformat�on, �nd�cat�ng m�le-
stones for complet�on of each major project 
act�v�ty and show�ng how grant funds are to be 
spent over the course of the project. The proj-
ect must beg�n between November 1, 2006 
and January 1, 2007, starting only on the first 
day of the month.

Budget 
The IMLS appl�cat�on for the Museum Grants 
for Afr�can Amer�can H�story and Culture �n-
cludes three elements to descr�be the costs of 
a proposed project: a Summary Budget form 
that descr�bes costs for the ent�re project, a 
Deta�led Budget form for each year of the proj-
ect, and a Budget Justification that explains all 
components of the Deta�led Budget form. 

1. SUMMARY BUDGET

The Summary Budget should clearly �dent�fy 
the amount requested from IMLS, and the 
amount prov�ded as cash and �n-k�nd contr�bu-
t�ons by the appl�cant, any partners, and from 
any other sources �n the cost-share column. 
This page is available as an electronic fill-in 
form on the IMLS Web s�te or may be recre-
ated us�ng the same format.

IMLS has prov�ded �nstruct�ons below on what 
�nformat�on to �nclude �n the Deta�led Budget 
form.  IMLS has descr�bed each cost category 
�ncluded on the Deta�led Budget form, as well 
as the �nformat�on that the appl�cant should 
�nclude �n th�s sect�on.  It shows full project 
costs �n each category for all years. 

pREpARinG yOUR AppLiCAtiOn
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2. DETAILED BUDGET 

Project Costs 
The budget should �nclude the project costs 
that w�ll be charged to grant funds as well as 
those that w�ll be supported by appl�cant or 
th�rd-party cash and �n-k�nd contr�but�ons (cost 
shar�ng). In-k�nd contr�but�ons �nclude the 
value of serv�ces or equ�pment that �s donated 
to the project free of charge. All of the �tems 
l�sted, whether supported by grant funds or 
cost-shar�ng contr�but�ons, must be reason-
able, necessary to accompl�sh project objec-
t�ves, allowable �n terms of the appl�cable 
federal cost pr�nc�ples, aud�table, and �ncurred 
dur�ng the grant per�od. Charges to the proj-
ect for items such as salaries, fringe benefits, 
travel, and contractual serv�ces must conform 
to the wr�tten pol�c�es and establ�shed pract�c-
es of the appl�cant organ�zat�on. When �nd�rect 
costs are charged to the project, care should 
be taken to ensure that expenses �ncluded 
�n the organ�zat�on’s �nd�rect cost pool (see 
Ind�rect Costs below) are not charged to the 
project as d�rect costs. 

It should be completed for each year (12 
month) of project act�v�t�es. It should be dupl�-
cated, one set for each year of your project. It 
should clearly and specifically identify sources 
of contr�but�ons. For th�rd party contr�but�ons, 
�t must �nd�cate whether the contr�but�ons are 
assured or pend�ng. 

Fringe Benefits 
Fringe benefits may include contributions for 
soc�al secur�ty, employee �nsurance, pens�on 
plans, etc. Only those benefits not included 
�n an organ�zat�on’s �nd�rect cost pool may be 
shown as d�rect costs. 

Travel Costs 
The lowest ava�lable commerc�al fares for 
coach or equ�valent accommodat�ons must be 
used and fore�gn travel must be undertaken 
on U.S. flag carriers when such services are 
ava�lable. 

Equipment 
Permanent equipment is defined as nonex-
pendable personal property hav�ng a useful 
l�fe of more than one year and an acqu�s�t�on 
cost of $5,000 or more. 

Services 
The costs of project act�v�t�es to be under-
taken by a th�rd-party contractor, �nclud�ng a 
partner, should be l�sted under th�s budget 
category as a s�ngle l�ne �tem that shows the 
amount that w�ll be charged to IMLS grant 
funds and the cost shar�ng that w�ll be con-
tr�buted by the th�rd party. A complete �tem�za-
t�on of these costs should be attached to the 
IMLS budget form. If there �s more than one 
contractor, the cost of each contract must be 
l�sted separately on the IMLS budget form and 
must have an attached �tem�zat�on. 

Indirect Costs (Overhead) 
These are costs that are �ncurred for com-
mon or jo�nt object�ves and therefore cannot 
be readily identified with a specific project or 
act�v�ty of an organ�zat�on. Typ�cal examples 
of �nd�rect cost type �tems are the salar�es of 
executive officers, the costs of operating and 
ma�nta�n�ng fac�l�t�es, local telephone serv�ce, 
office supplies, and accounting and legal 
serv�ces.

Ind�rect costs are computed by apply�ng a 
negot�ated �nd�rect cost rate to a d�str�bu-

•
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t�on base (usually the d�rect costs of the 
project). Organ�zat�ons that w�sh to �nclude 
overhead charges �n the budget, but do 
not have a current federally negot�ated 
�nd�rect cost rate or have not subm�tted a 
pend�ng �nd�rect cost proposal to a federal 
agency may charge an adm�n�strat�ve fee 
to the project of up to 15%. IMLS w�ll pay 
th�s adm�n�strat�ve fee only on that port�on 
of d�rect project costs that are supported 
by IMLS funds. Th�s fee may also be ap-
pl�ed to the d�rect project costs that w�ll be 
supported by the appl�cant and may there-
fore be counted as part of the appl�cant’s 
cost shar�ng. If an appl�cant chooses th�s 
opt�on, �t must be careful to exclude all �n-
d�rect-cost type �tems from the budget and 
the fee may not be appl�ed to more than 
the first $5,000 of distorting costs such 
as equ�pment purchases or subcontracts. 
For example, �f your total request to IMLS 
�s $100,000, and $20,000 w�ll be spent 
on a contractor to prov�de d�g�t�zat�on of 
collect�ons, and $10,000 w�ll be spent on 
a piece of equipment, then your modified 
d�rect costs would be $80,000 (s�nce you 
must subtract any amount over $5,000 
for large contracts and equ�pment when 
do�ng th�s calculat�on). Then your �nd�rect 
cost are 15% of $80,000, or $12,000 
($100,000 total request - $15,000 of con-
tractor cost - $5,000 of equ�pment cost = 
$80,000 modified direct costs). 

If an �nst�tut�on has a federally negot�ated 
�nd�rect cost rate that w�ll be current at the 
t�me an award �s made, th�s rate may be 
used to determ�ne total project costs, as 
long as the rate �s appl�ed �n accordance 
w�th the negot�ated agreement and a copy 

•

of the negot�at�on �s forwarded to IMLS 
w�th the appl�cat�on. In th�s case, however, 
IMLS w�ll pay �nd�rect costs only on the 
port�on of the d�rect costs that are sup-
ported by IMLS funds. Ind�rect costs that 
are related to the d�rect project costs that 
w�ll be supported by the appl�cant may be 
�ncluded �n the budget only as a part of 
the appl�cant’s cost share/match. IMLS 
w�ll not accept an �nd�rect cost rate that 
�s scheduled to exp�re before the award �s 
�ssued.  

An �nst�tut�on that �s �n the process of 
negot�at�ng an �nd�rect cost rate w�th a 
federal agency may apply the proposed 
rate to est�mate the total project costs as 
long as �t follows the �nstruct�ons �n the 
prev�ous paragraph �n apply�ng the rate 
and �ncludes the �nd�rect cost proposal �n 
the appl�cat�on mater�al. IMLS w�ll not pay 
any �nd�rect costs unt�l a rate �s negot�-
ated and a copy of the final agreement 
is submitted to the IMLS Office of Grants 
Adm�n�strat�on. It �s poss�ble that the 
amount of the award w�ll be reduced �f the 
final negotiated rate is less than the rate 
that was used �n the appl�cat�on budget. 
However, the amount of the award w�ll not 
be �ncreased �f the negot�ated �nd�rect cost 
rate �s h�gher than the rate proposed �n 
the appl�cat�on.  

An organ�zat�on that w�ll funct�on as a 
partner �n undertak�ng grant act�v�t�es may 
charge an adm�n�strat�ve fee to the proj-
ect of up to 15 percent �f �t does not have 
a federally negot�ated �nd�rect cost rate 
that w�ll be current at the t�me the award 
�s made. If �t chooses to charge �nd�rect 

•

•
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costs to the project, a copy of the �nd�rect 
cost negot�at�on must be attached to the 
budget �tem�zat�on. 

3. BUDGET JUSTIFICATION 

The Budget Justification should explain all 
elements of the Deta�led Budget. For example, 
the Budget Justification should explain the 
role that each person l�sted �n the budget w�ll 
play �n the grant project. It should also pro-
vide justification for all proposed equipment, 
suppl�es, travel, serv�ces, and other expenses. 
The applicant should provide specifications for 
all hardware and software requested through 
IMLS fund�ng. IMLS encourages appl�cants 
to contr�bute as cost shar�ng the salar�es of 
permanent staff to be employed on a proj-
ect �n proport�on to the amount of t�me they 
w�ll spend on the project. If IMLS fund�ng �s 
requested for salar�es of permanent staff the 
proposal should expla�n why funds are re-
quested for th�s purpose and how the regular 
dut�es of these �nd�v�duals w�ll be performed 
during the grant period. The Budget Justifica-
t�on should expla�n the role of any outs�de 
consultants and th�rd-party vendors to be 
employed on the project and how each was 
identified and selected. Costs for third party 
serv�ce prov�ders should be documented by 
bids or otherwise justified. It should be no 
more than two s�ngle-spaced pages. 

Proof of Non-Profit Status
If your organization is a private, non-profit 
organ�zat�on

You must subm�t a copy of the IRS letter 
�nd�cat�ng your organ�zat�on’s el�g�b�l�ty 
for non-profit status under the applicable 
prov�s�ons of the Internal Revenue Code of 
1954, as amended.
IMLS w�ll not accept a letter of state sales 
tax exemption as proof of non-profit status.

List of Key Project Staff and Consultants 
A one page l�st of all key museum staff and 
consultants for the project �s requ�red.  If a 
name appears on th�s l�st, there must be a 
resume attached for that person.

Resumes
Resumes or v�tae of no more than two 
pages each for all key personnel (both 
staff and consultants) must be �ncluded.
If staff �s to be h�red w�th grant funds, a 
one-page pos�t�on descr�pt�on of the open 
position qualifications must be included. 
Each pos�t�on descr�pt�on must spec�fy 
the amount and type of necessary exper�-
ence, the level of educat�on requ�red, and 
the prec�se role that person w�ll play �n the 
project.
If you have not chosen your key project 
personnel by the appl�cat�on deadl�ne 
date, then you must subm�t pos�t�on 
descr�pt�ons �nstead of resumes. S�nce 
Afr�can Amer�can H�story and Culture grant 
appl�cat�on rev�ewers rely on resumes 
and letters of comm�tment (see below) to 
determ�ne the success of a project, �f you 
have not chosen your personnel, you w�ll 
be at a compet�t�ve d�sadvantage.

•

•

•

•

•
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Grant Processing Information Sheet
Th�s sheet �s used to ass�st IMLS staff �n deter-
m�n�ng appl�cant el�g�b�l�ty.

The form �s prov�ded on page 43.
All quest�ons must be answered.

Attachments
Attachments are documents that specifically 
relate to the justification for the project but are 
opt�onal.

IMLS encourages appl�cants to only 
�nclude �nformat�on that w�ll supplement 
the narrat�ve and support the �nformat�on 
prov�ded �n the appl�cat�on.  Appl�cants 
should not use attachments to answer 
narrat�ve quest�ons. 

IMLS strongly encourages �nclus�on of 
needs assessments (formal or �nformal 
documentat�on used to evaluate and plan 
projects; that can �nclude surveys, reports, 
etc.), reports from plann�ng act�v�t�es, 
products or evaluat�ons from prev�ously 
completed or ongo�ng projects of a s�m�lar 
nature, or other documents for the evalua-
t�on of the proposal. 

Other attachments could �nclude letters of 
support from partners or other groups that 
the museum works closely w�th on th�s 
project, collect�ons, technology or other 
departmental plans for the �nst�tut�on as 
appl�cable to the proposed project. 

•
•

•

•

•

Total attachments are l�m�ted to 20 one-or 
two-s�ded pages.  Th�s �ncludes any books.  
If they are over 20 pages �n length, they 
w�ll not be �ncluded �n your appl�cat�on, 
and cannot be returned to the appl�cant. 

IMLS w�ll remove any supplemental ma-
ter�als above the 20 page l�m�t.  They w�ll 
not be sent to rev�ewers as part of your 
appl�cat�on, and cannot be returned to the 
appl�cant.

•

•
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hOw tO AssEMbLE thE AppLiCAtiOn pACkAGE

Rev�ew your appl�cat�on package carefully before send�ng �t to us. You must �nclude all of the 
requ�red �tems l�sted below and the proper number of cop�es. (Each �tem �s descr�bed �n deta�l �n 
Step 2.) Your appl�cat�on �s subject to reject�on w�thout rev�ew �f any requ�red �tem �s m�ss�ng. If 
you have any quest�ons, contact IMLS at (202) 653-4789.

Extra Face 
Sheets/ 

Informat�on 
Sheets
(copy 1)

Extra Face 
Sheets/ 

Informat�on 
Sheets
(copy 2)

Note: Make sure to copy all 4 pages of the Face Sheet and 
Informat�on Sheet

Step Two: Collate ONE original (complete) copy of your application as follows:

Face Sheet 
and 

Informat�on 
Sheet 

(4 pages)

Deficit or 
Surplus 

Explanat�on, 
�f appl�cable

Statement of 
Purpose/ 
M�ss�on 

Statement 
and H�story

Inst�tut�onal
F�nanc�al

Statements

Narrat�ve
(7 pages or 

fewer)

Schedule of 
Complet�on

Summary
Budget

Deta�led 
Budget
By Year

Budget 
Justification 
(2 pages or 

fewer)

Current 
Federally 

Negot�ated 
Rates for 

�nd�rect costs, 
�f appl�cable

Proof of Non-
profit Status, 
�f appl�cable

Step Three: Make TEN identical sets of the material assembled in Step Two .

Step One: Make two photocopies of your Face Sheet and Information Sheet

L�st of Key 
Project 

Personnel

Resume(s) 
of Key Project 

Personnel 
(2 pages 

per person)

Attachments,
�f appl�cable

Grants 
Process�ng 
Informat�on 

Sheet
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Step Four: Collate your piles from Steps One through Three as follows:

Extra Face 
Sheets and 

Program 
Informat�on 

Sheets
(2 cop�es)

Or�g�nal
Appl�cat�on 

Ten cop�es of 
the Or�g�nal 
Appl�cat�on

Step One Step Two Step Three

Do not use staples to fasten pages together; use b�nder cl�ps or other removable b�nd�ng.  Please 
Note: IMLS will not do your photocopying or collating!

Your materials are now ready to send to IMLS!
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Send Museum Grants for Afr�can Amer�can 
H�story and Culture appl�cat�ons to:

Museum Grants for Afr�can Amer�can H�story 
and Culture  
Office of Museum Services 
Inst�tute of Museum and L�brary Serv�ces 
1800 M Street, NW, 9th Floor 
Wash�ngton, DC 20036-5802 

Appl�cat�ons must be postmarked by July 15, 
2006.

Shipping
All appl�cat�ons must be postmarked no 
later than the appl�cat�on deadl�ne. Ap-
pl�cat�ons that do not meet the postmark 
deadl�ne w�ll be rejected w�thout  
evaluat�on. 

All of the first-class and Priority mail sent 
through the U.S. Postal Serv�ce to IMLS �s 
put through an �rrad�at�on process, wh�ch 
results �n lengthy delays �n ma�l del�very. 
Support mater�als (CDs, v�deos, sl�des, 
etc.) put through the �rrad�at�on process 
w�ll suffer �rrevocable damage. 

Please cons�der us�ng commerc�al del�very 
serv�ces. Appl�cat�ons do not need to be 
sent overn�ght; ground serv�ce �s  
acceptable. 

If you must use the U.S. Postal Serv�ce, 
IMLS recommends certified or registered 
ma�l. 

Due to the length and number of cop�es 
requ�red for complete subm�ss�on, appl�ca-
t�ons cannot be accepted by fax or e-ma�l.

•

•

•

•

•

In the event that a deadl�ne falls on a 
day U.S. Post Offices are closed, such as 
Sundays and Federal Hol�days, IMLS w�ll 
accept proposals postmarked the next 
bus�ness day. 

Hand Delivery 
IMLS accepts hand-del�vered appl�cat�ons 
between 9:00 a.m. and 4:30 p.m. (Eastern 
Standard T�me) da�ly, except Saturday, Sun-
day, and Federal Hol�days. IMLS w�ll prov�de a 
dated rece�pt at the t�me of del�very. 

IMLS Acknowledgement
W�th�n 30 work�ng days after the appl�ca-
t�on deadl�ne, IMLS w�ll ma�l appl�cants 
an acknowledgment form w�th an appl�ca-
t�on number. If th�s form �s not rece�ved, 
contact IMLS to make sure the appl�cat�on 
was rece�ved. 

If an appl�cat�on �s rece�ved more than 30 
work�ng days after the postmark deadl�ne, 
�t may not be sent out for rev�ew, and may 
be rejected. See Sh�pp�ng, above, for �nfor-
mat�on about postal delays. 

•

•

•
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Proof of Shipping
IMLS may ask for proof of sh�pp�ng �f the date 
on the package cannot be read.

The U.S. Postal Serv�ce does not always 
postmark a package when �t rece�ves one. 
Ask to have the package dated, and ver�fy 
that the date stamped �s correct.  

IMLS w�ll accept a leg�ble rece�pt stamped 
by the U.S. Postal Serv�ce or a leg�ble 
dated sh�pp�ng label, �nvo�ce, or rece�pt 
from a commerc�al carr�er.  

IMLS w�ll not accept pr�vate metered post-
marks or pr�vate ma�l rece�pts unless they 
conta�n a leg�ble date stamped by the U.S. 
Postal Serv�ce.  

If us�ng reg�stered ma�l, the green return 
rece�pt card does not meet the IMLS re-
qu�rement for proof of sh�pp�ng. 

If an appl�cat�on �s rece�ved more than 30 
work�ng days after the postmark deadl�ne, 
�t may not be sent out for rev�ew, and may 
be rejected.

•

•

•

•

•
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AppLiCAtiOn ChECkList

Use th�s checkl�st to help you arrange the sect�ons of the appl�cat�on �n the correct order.

Face Sheet (two pages) 

Museum Grants for Afr�can Amer�can H�story and Culture Informat�on Sheet (two pages) 

Explanat�on of budget def�c�t or surplus, �f appl�cable 

Statement of Purpose/M�ss�on Statement and H�story (not to exceed one page) 

Inst�tut�onal F�nanc�al Statements 

Narrat�ve (not to exceed seven pages) 

Schedule of Complet�on 

Project Budget Forms  
 
 

Proof of current, federally negot�ated rate for �nd�rect costs, �f appl�cable

Proof of Non-prof�t Status, �f appl�cable 

L�st of key project staff and consultants 

Resume(s) for key project personnel (not to exceed two pages per person) 

Grant Process�ng Informat�on Sheet

Attachments (not to exceed 20 pages) 





























Summary Budget 
Deta�led Budget 
Budget Just�f�cat�on (not to exceed two pages)
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fACE shEEt - pAGE OnE

1 . Applicant Information
Legal Name:                

Address 1:        Address 2:        

C�ty:         

State:         

County:        

Z�p+4/Postal Code:       

Web Address:  http://              

Employer/Taxpayer Number (EIN/TIN):     DUNS Number:       

2 . Project Information
Project T�tle:               

Project Descr�pt�on: 

Grant Per�od Start Date:      End Date:        

3 . Project Director
Prefix:   F�rst Name:     M�ddle In�t�al:     

Last Name:        Suffix:      

T�tle:                

E-ma�l:                 

Telephone Number:       Fax Number:        

Address 1:        Address 2:        

C�ty:         

State:         

County:        

Z�p+4/Postal Code:       

4 . Primary Contact/Grants Administrator
Same as Project D�rector (sk�p to next �tem)

Prefix:   F�rst Name:     M�ddle In�t�al:     

Last Name:        Suffix:      

T�tle:                

E-ma�l:                 

Telephone Number:       Fax Number:        

Address 1:        Address 2:        

C�ty:         

State:         

County:        

Z�p+4/Postal Code:       
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State Government
County Government
C�ty or Townsh�p Government
Spec�al D�str�ct Government
Reg�onal Organ�zat�on
U.S. Terr�tory or Possess�on
Independent School D�str�ct
Publ�c/State Controlled Inst�tut�on of H�gher Educat�on
Ind�an/Nat�ve Amer�can Tr�bal Government (Federally Recogn�zed)
Ind�an/Nat�ve Amer�can Tr�bal Government (Other than Federally Recogn�zed)
Ind�an/Nat�ve Amer�can Tr�bally Des�gnated Organ�zat�on
Publ�c/Ind�an Hous�ng Author�ty
Nonprof�t w�th 501C3 IRS Status (Other than Inst�tut�on of H�gher Educat�on)
Nonprof�t w�thout 501C3 IRS Status (Other than Inst�tut�on of H�gher Educat�on)
Pr�vate Inst�tut�on of H�gher Educat�on
Ind�v�dual
For-Prof�t Organ�zat�on (Other than Small Bus�ness)
Small Bus�ness
H�span�c-serv�ng Inst�tut�on
H�stor�cally Black Colleges and Un�vers�t�es (HBCUs)
Tr�bally Controlled Colleges and Un�vers�t�es (TCCUs)
Alaska Nat�ve and Nat�ve Hawa��an Serv�ng Inst�tut�ons
Nondomest�c (non-U.S.) Ent�ty
Other (spec�fy)  


























5 . Type of Applicant (check one):

fACE shEEt - pAGE twO

6. Authorized Representative/Authorizing Official
By signing the application, I certify (1) to the statements contained in the list of certifications* and (2) that the statements here-
in are true, complete and accurate to the best of my knowledge. I also provide the required assurances* and agree to comply 
with any resulting terms if I accept an award. I am aware that any false, fictitious, or fraudulent statements or claims may subject 
me to cr�m�nal, c�v�l, or adm�n�strat�ve penalt�es. (U.S. Code, T�tle 218, Sect�on 1001)

*Certifications and Assurances, are set forth in the IMLS guidelines for the program to which application is made.

I Agree

k. S�gnature of Author�zed Representat�ve:           

l. Date S�gned:        

Prefix:   F�rst Name:     M�ddle In�t�al:     

Last Name:        Suffix:      

T�tle:                

E-ma�l:                 

Telephone Number:       Fax Number:        
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AfRiCAn AMERiCAn histORy AnD CULtURE 
infORMAtiOn shEEt - pAGE OnE

1. Legal Name:               

2. Type of museum, �f appl�cable (check one):
Aquar�um
Arboretum/Botan�cal garden
Art Museum
Ch�ldren’s/Youth Museum
General Museum*
H�stor�c House/S�te
H�story Museum









Natural H�story /Anthropology Museum
Nature Center
Planetar�um
Sc�ence/Technology Museum
Zoo
Specialized**
Other, please spec�fy:   









*A museum with collections representing two or more disciplines equally (e.g., art and history)
**A museum with collections limited to one narrowly defined discipline (e.g. textiles, stamps, maritime, ethnic group)

Address 1:        Address 2:        

C�ty:         

State:         

County:        

Z�p+4/Postal Code:       

3. If the appl�cant �s a museum, enter attendance for the 12-month per�od pr�or to the appl�cat�on: 

Ons�te:                                    Offs�te:        

4. Total number of hours the museum (�f appl�cant) was open to the publ�c for the 12-month per�od pr�or to  
appl�cat�on:       

5. Year the museum was first open and exhibiting to the public or year the organization was established/founded: 
       

6. Number of full-t�me pa�d �nst�tut�on staff:                7. Number of full-t�me unpa�d �nst�tut�on staff:    
 
8. Number of part-t�me pa�d �nst�tut�on staff:                  9. Number of part-t�me unpa�d �nst�tut�on staff:       

Fiscal year

Second most recently 
completed FY               

Most recently  
completed FY           

Revenue/
Support income

Expenses/
Outlays

Budget deficit  
(if applicable)*

Budget surplus  
(if applicable)*

*If Institution has a budget deficit or surplus for either of the two most recently completed fiscal years, please 
attach a single sheet behind this face sheet to explain the circumstances of this deficit or surplus.

10.

Organ�zat�onal Un�t (�f d�fferent from Legal Name):           
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AfRiCAn AMERiCAn histORy AnD CULtURE  
infORMAtiOn shEEt - pAGE twO

11 . Total Amount Requested: $    .00

12. Amount of Cost Share: $     .00

13. Summary of Project Act�v�t�es (2,000 max�mum character count):
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pROjECt bUDGEt fORM - sUMMARy bUDGEt

$ Cost Share$ IMLS $ TOTAL

Salar�es and Wages

Fringe Benefits

Consultant Fees

Travel

Mater�als, Suppl�es and Equ�pment

Serv�ces

Other

TOTAL DIRECT COSTS

Indirect Costs

TOTAL PROJECT COSTS

Amount of Cost Share

Amount of In-Kind Contributions

Total Amount of Cost Share (Cash and In-Kind Contributions)

Percentage of Total Project Costs Requested from IMLS (may not exceed 50%)

Have you rece�ved or requested funds for any of these project act�v�t�es from another federal agency? 
(Please check one):   Yes        No

If yes, name of agency:             

Request/Award Amount:             

Name of Appl�cant Organ�zat�on:             

IMPORTANT! Read �nstruct�ons before proceed�ng.

Direct Costs

Amount Requested from IMLS, Including Indirect Costs
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project budget - detailed budget

Year    1   2   Budget Period from          /       /               to               /       /       
Name of Applicant Organization:             

Salaries and Wages (Permanent Staff)
Name/Title of Position No. Method of Cost Computation $ IMLS $ Cost Share $ Total

TOTAL SALARIES AND WAGES

Salaries and Wages (Temporary Staff Hired for this Project)
Name/Title of Position No. Method of Cost Computation $ IMLS $ Cost Share $ Total

TOTAL SALARIES AND WAGES

Fringe Benefits

TOTAL FRINGE BENEFITS

Rate $ Salary Base $ IMLS $ Cost Share $ Total

% of

% of

% of

Travel

From/To
No. of 
days

$ Subsistence 
Costs $ IMLS $ Cost Share $ Total

TOTAL TRAVEL COSTS

$ Transportation 
Costs

No. of 
persons

Consultant Fees

Name or Type of Consultant
No. of 
days Daily Rate of Compensation $ Grant Funds $ Cost Sharing $ Total

SUBTOTALS
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Materials, Supplies, and Equipment
Item Method of Cost Computat�on $ IMLS $ Cost Share $ Total

TOTAL MATERIALS, SUPPLIES, AND EQUIPMENT

Services
Item Method of Cost Computat�on $ IMLS $ Cost Share $ Total

TOTAL SERVICES COSTS

Other
Item Method of Cost Computat�on $ IMLS $ Cost Share $ Total

TOTAL OTHER COSTS

TOTAL DIRECT PROJECT COSTS

Indirect Costs

Read the �nstruct�ons about Ind�rect Costs before complet�ng th�s sect�on.  
Appl�cant Organ�zat�on �s us�ng (check one):
 An �nd�rect cost rate that does not exceed 15 percent
 A current, federally negot�ated �nd�rect cost rate

Name of federal agency:                Exp�rat�on Date of Agreement:     
 A proposed rate wh�le negot�at�ng a federally negot�ated d�rect cost rate (must �nclude the �nd�rect cost proposal �n the  

appl�cat�on mater�al)

Name of federal agency:                Date of �n�t�al proposal:      

Ind�rect Cost Calculat�ons

   % of $      (modified direct IMLS costs)  =  $     IMLS �nd�rect port�on

   % of $      (modified direct Cost Share costs)  =  $    Cost Share �nd�rect port�on

Total �nd�rect costs = $   
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GRAnt pROCEssinG infORMAtiOn shEEt

Eligibility Requirements

All IMLS Museum Grants for Afr�can Amer�can H�story and Culture appl�cants must answer the follow�ng quest�ons. 

1. Please check the appropr�ate answer. 

 a. A museum whose primary purpose, as reflected in its mission, is African  American life, art, history, and 
 culture.
      Yes     No 

 b. A museum service organization or association whose primary purpose, as reflected in its mission, is to  
 support museums identified in 1a. above.
      Yes     No

 c. An Historically Black College or University as defined by the Higher Education Act of 1965, as amended, 
 20 U.S.C. Sect�on 1061, and pursuant to Execut�ve Order 13256, dated February 12, 2002.  
      Yes     No

2. Is the institution either a unit of state or local government or a private not-for- profit organization that has tax-ex-
empt status under the Internal Revenue Code, wh�ch �s organ�zed on a permanent bas�s for essent�ally educat�onal 
or aesthet�c purposes? 
     Yes     No

3. Does the �nst�tut�on own or use tang�ble objects, whether an�mate or �nan�mate?
     Yes     No

4. Does the �nst�tut�on care for tang�ble objects, whether an�mate or �nan�mate? 
     Yes     No

5. Are these objects exh�b�ted by the �nst�tut�on to the general publ�c on a regular bas�s through fac�l�t�es the �nst�tu-
t�on owns or operates?
     Yes     No

6. Is the �nst�tut�on open and exh�b�t�ng tang�ble objects to the general publ�c at least 120 days a year through fac�l�-
t�es the �nst�tut�on owns or operates? 
     Yes     No

7. Does the �nst�tut�on employ at least one profess�onal staff member, or the full-t�me equ�valent, whether pa�d or un-
pa�d, who �s pr�mar�ly engaged �n the acqu�s�t�on, care, or exh�b�t�on to the publ�c of tang�ble objects owned or used 
by the �nst�tut�on? 
     Yes     No
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iMLs AssURAnCEs AnD CERtifiCAtiOn

IMLS �s requ�red to obta�n from all appl�cants 
certifications regarding federal debt status, 
debarment and suspens�on, nond�scr�m�na-
t�on, and a drug-free workplace. Appl�cants re-
quest�ng more than $100,000 �n grant funds 
must also cert�fy regard�ng lobby�ng act�v�t�es 
and may be requ�red to subm�t a “D�sclosure 
of Lobby�ng Act�v�t�es” (Standard Form LLL). 
Some appl�cants w�ll be requ�red to cert�fy that 
they w�ll comply w�th other federal statutes 
that perta�n to the�r part�cular s�tuat�on. These 
requ�rements are �ncorporated �n the Assur-
ances Statement below. The author�zed repre-
sentative/authorizing official must review the 
Statement and sign the certification in, item 6 
on the Appl�cat�on Face Sheet, page 44. If you 
rece�ve a grant, you must comply w�th these 
requ�rements. 

Assurances Statement
By s�gn�ng the appl�cat�on form, the author�zed 
representative/authorizing official, on behalf 
of the applicant, assures and certifies that, 
should a grant be awarded, �t w�ll comply w�th 
the statutes outl�ned below and all related 
IMLS regulat�ons, wh�ch are ava�lable from 
IMLS upon request. These assurances are 
given in connection with any and all financial 
ass�stance from IMLS after the date th�s form 
�s s�gned, but may �nclude payments after th�s 
date for financial assistance approved prior 
to th�s date. These assurances shall obl�gate 
the appl�cant for the per�od dur�ng wh�ch the 
federal financial assistance is extended. The 
appl�cant recogn�zes and agrees that any such 
ass�stance w�ll be extended �n rel�ance on 
the representat�ons and agreements made �n 
these assurances, and that the Un�ted States 
government has the r�ght to seek jud�c�al 
enforcement of these assurances, wh�ch are 
b�nd�ng on the appl�cant, �ts successors, trans-
ferees, and ass�gnees, and on the author�zed 
official whose signature appears on the ap-
pl�cat�on form.  
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Certifications Required of All Applicants

Financial, Administrative, and Legal  
Accountability
The author�zed representat�ve/author�z�ng 
official, on behalf of the applicant, certifies 
that the appl�cant has legal author�ty to apply 
for federal ass�stance and the �nst�tut�onal, 
managerial, and financial capability (including 
funds sufficient to pay the nonfederal share 
of project costs) to ensure proper plann�ng, 
management, and complet�on of the project 
descr�bed �n th�s appl�cat�on. 

The author�zed representat�ve/author�z�ng of-
ficial, on behalf of the applicant, certifies that 
the appl�cant w�ll cause to be performed the 
required financial and compliance audits in 
accordance w�th the S�ngle Aud�t Act Amend-
ments of 1996 (31 U.S.C. § 7501 et seq.) and 
OMB C�rcular No. A-133, “Aud�ts of States, 
Local Governments, and Non-Profit Organiza-
t�ons.” 

The author�zed representat�ve/author�z�ng of-
ficial, on behalf of the applicant, certifies that 
the appl�cant w�ll comply w�th the prov�s�ons 
of OMB C�rcular No. A- 110, “Un�form Adm�n-
�strat�ve Requ�rements for Grants and Other 
Agreements w�th Inst�tut�ons of H�gher Educa-
tion, Hospitals, and Other Non-Profit Organiza-
t�ons.” 

 

Federal Debt Status
The authorized representative/authorizing offi-
cial, on behalf of the applicant, certifies to the 
best of h�s or her knowledge and bel�ef that 
the appl�cant �s not del�nquent �n the repay-
ment of any federal debt. 

Department and Suspension
The author�zed representat�ve/author�z�ng 
official, on behalf of the applicant, certifies to 
the best of h�s or her knowledge and bel�ef 
that the appl�cant and �ts pr�nc�pals:
(a)  are not presently debarred, suspended, 

proposed for debarment, declared �nel�-
g�ble, or voluntar�ly excluded from covered 
transact�ons by any federal department or 
agency;

(b)  have not w�th�n a three-year per�od preced-
�ng th�s proposal been conv�cted of or had 
a c�v�l judgment rendered aga�nst them for 
comm�ss�on of fraud or a cr�m�nal offense 
�n connect�on w�th obta�n�ng, attempt�ng 
to obta�n, or perform�ng a publ�c (federal, 
state, or local) transact�on or contract un-
der a publ�c transact�on, or �n connect�on 
w�th a v�olat�on of federal or state ant�trust 
statutes or comm�ss�on of embezzlement, 
theft, forgery, bribery, falsification or de-
struct�on of records, mak�ngs false state-
ments, or rece�v�ng stolen property;

(c)  are not presently �nd�cted for or otherw�se 
cr�m�nally or c�v�lly charged by a govern-
mental ent�ty (federal, state or local) w�th 
comm�ss�on of any of the offenses enu-
merated in paragraph (b) of this certifica-
t�on; and

(d) have not w�th�n a three-year per�od preced-
�ng th�s appl�cat�on/proposal had one or 
more publ�c transact�ons (federal, state or 
local) term�nated for cause or default.
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iMLs AssURAnCEs AnD CERtifiCAtiOn

Non-Discrimination
The author�zed representat�ve/author�z�ng of-
ficial, on behalf of the applicant, certifies that 
the appl�cant w�ll comply w�th the follow�ng 
nond�scr�m�nat�on statutes and the�r �mple-
ment�ng regulat�ons:
(a) T�tle VI of the C�v�l R�ghts Act of 1964, 

as amended (42 U.S.C. § 2000 et seq.), 
wh�ch proh�b�ts d�scr�m�nat�on on the bas�s 
of race, color, or nat�onal or�g�n;

(b)  Sect�on 504 of the Rehab�l�tat�on Act of 
1973, as amended (29 U.S.C. § 701 et 
seq.), wh�ch proh�b�ts d�scr�m�nat�on on 
the bas�s of d�sab�l�ty;

(c)  T�tle IX of the Educat�on Amendments of 
1972, as amended (20 U.S.C. §§ 1681-
83, 1685-86), wh�ch proh�b�ts d�scr�m�-
nat�on on the bas�s of sex �n educat�on 
programs; and

(d)  the Age D�scr�m�nat�on �n Employment Act 
of 1975, as amended (42 U.S.C. § 6101 
et seq.), wh�ch proh�b�ts d�scr�m�nat�on on 
the bas�s of age.

Drug-Free Workplace Act of 1988
(A)  The author�zed representat�ve/author�z�ng 

official, on behalf of the applicant, certifies 
that the appl�cant w�ll or w�ll cont�nue to 
prov�de a drug-free workplace by:
(a)  publ�sh�ng a statement not�fy�ng 

employees that the unlawful manufac-
ture, d�str�but�on, d�spens�ng, posses-
s�on, or use of a controlled substance 
�s proh�b�ted �n the grantee’s work-
place and spec�fy�ng the act�on that 
w�ll be taken aga�nst employees for 
v�olat�on of such proh�b�t�on;

(b) establ�sh�ng an ongo�ng drug-free 
awareness program to �nform employ-
ees about:

(1)  the dangers of drug abuse �n the 
workplace;

(2)  the grantee’s pol�cy of ma�nta�n�ng 
a drug-free workplace;

(3)  any ava�lable drug counsel�ng, 
rehab�l�tat�on, and employee as-
s�stance programs; and

(4)  the penalt�es that may be �mposed 
on employees for drug abuse v�ola-
t�ons occurr�ng �n the workplace;

(c)  mak�ng �t a requ�rement that each 
employee to be engaged �n the perfor-
mance of the grant be g�ven a copy of 
the statement requ�red by paragraph 
(a);

(d)  not�fy�ng the employee �n the state-
ment requ�red by paragraph (a) that, 
as a cond�t�on of employment under 
the grant, the employee w�ll
(1)  ab�de by the terms of the state-

ment; and
(2)  not�fy the employer �n wr�t�ng of h�s 

or her conv�ct�on for a v�olat�on of 
a cr�m�nal drug statute occurr�ng 
in the workplace not later than five 
calendar days after such conv�ct�on;

(e)  not�fy�ng the agency �n wr�t�ng w�th�n 
ten (10) calendar days after rece�v�ng 
not�ce under subparagraph (d)(2) from 
an employee or otherw�se rece�v�ng 
actual not�ce of such conv�ct�on. Em-
ployers of conv�cted employees must 
prov�de not�ce, �nclud�ng pos�t�on t�tle, 
to every grant officer on whose grant 
act�v�ty the conv�cted employee was 
work�ng, unless the federal agency 
has des�gnated a central po�nt for the 
rece�pt of such not�ces. Not�ces shall 
include the identification number(s) of 
each affected grant; 
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(f )  tak�ng one of the follow�ng act�ons 
w�th�n th�rty (30) days of rece�v�ng 
not�ce under subparagraph (d)(2) w�th 
respect to any employee who �s so 
conv�cted:
(1) tak�ng appropr�ate personnel ac-

t�on aga�nst such an employee, 
up to and �nclud�ng term�nat�on 
cons�stent w�th the requ�rements 
of the Rehab�l�tat�on Act of 1973, 
as amended (29 U.S.C. § 701 et 
seq.); or

(2)  requ�r�ng such employee to part�c�-
pate sat�sfactor�ly �n a drug abuse 
ass�stance or rehab�l�tat�on pro-
gram approved for such purposes 
by a federal, state, or local health, 
law or other appropr�ate agency; 
and

(g)  mak�ng a good fa�th effort to cont�nue 
to ma�nta�n a drug-free workplace 
through �mplementat�on of paragraphs 
(a), (b), (c), (d), (e), and (f ). 

(B) The appl�cant shall e�ther �dent�fy the 
s�te(s) for the performance of work done �n 
connect�on w�th the project �n the appl�ca-
t�on mater�al or shall keep th�s �nformat�on 
on file in its office so that it is available 
for federal �nspect�on. The street address, 
c�ty, county, state, and z�p code should be 
prov�ded whenever poss�ble. 

 
 
 

Certification Regarding Lobbying Activities 
(Applies to Applicants Requesting Funds in 
Excess of $100,000)
The author�zed representat�ve/author�z�ng of-
ficial certifies, to the best of his or her knowl-
edge and bel�ef that: 
(a)  no federal appropr�ated funds have been 

pa�d or w�ll be pa�d, by or on behalf of 
the authorizing official, to any person for 
influencing or attempting to influence an 
officer or employee of any agency, a Mem-
ber of Congress, an officer or employee of 
Congress, or an employee of a Member 
of Congress �n connect�on w�th the award-
�ng of a federal contract, the mak�ng of 
a federal grant, the mak�ng of a federal 
loan, the enter�ng �nto of a cooperat�ve 
agreement, or the extens�on, cont�nuat�on, 
renewal, amendment, or modification of a 
federal contract, grant, loan, or coopera-
t�ve agreement; 

(b)  �f any funds other than appropr�ated 
federal funds have been pa�d or w�ll be 
pa�d to any person (other than a regularly 
employed officer or employee of the ap-
plicant) for influencing or attempting to 
influence an officer or employee of any 
agency, a Member of Congress, an officer 
or employee of Congress, or an employee 
of a Member of Congress �n connect�on 
w�th th�s federal contract, grant, loan or 
cooperat�ve agreement, the author�zed 
representative/authorizing official shall 
request, complete, and subm�t Standard 
Form LLL, “D�sclosure of Lobby�ng Act�v�-
t�es,” �n accordance w�th �ts �nstruct�ons; 
and 
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(c)  the authorizing official shall require that 
the language of this certification be in-
cluded �n the award documents for all sub-
awards at all t�ers (�nclud�ng subcontracts, 
subgrants, and contracts under grants, 
loans, and cooperat�ve agreements) and 
that all subrec�p�ents shall cert�fy and 
d�sclose accord�ngly. 

General Certification
The author�zed representat�ve/author�z�ng of-
ficial, on behalf of the applicant, certifies that 
�t w�ll comply w�th all appl�cable requ�rements 
of all other federal laws, execut�ve orders, 
regulat�ons, and pol�c�es govern�ng the pro-
gram. IMLS grant regulat�ons may be found at 
45 CFR Part 1180 et seq. 

Certifications Required of Some Applicants
The following certifications are required if 
appl�cable to the project for wh�ch an appl�ca-
t�on �s be�ng subm�tted. Appl�cants should be 
aware that additional federal certifications, 
not l�sted below, m�ght apply to a part�cular 
project. 

Subagreements
Appl�cants who plan to use awards to fund 
subgrants, contracts and subcontracts should 
be aware that they must rece�ve the follow�ng 
certifications from applicants to grant pro-
grams and those who b�d on contracts: 
(1)  certification of compliance with the non-

d�scr�m�nat�on statutes from �nst�tut�onal 
appl�cants and contractors, and 

(2)  certification regarding debarment and sus-
pens�on from appl�cants to grant programs 
(regardless of the amount requested) 
and from potent�al contractors and sub-
contractors who w�ll rece�ve $100,000 or 

more �n grant funds. Appl�cants are also 
required to include without modification 
the follow�ng word�ng �n sol�c�tat�ons for all 
grant proposals and for contracts that are 
expected to equal or exceed $100,000: 
(a)  The prospect�ve lower t�er part�c�pant 

certifies, by submission of this pro-
posal, that ne�ther �t nor �ts pr�nc�pals 
are presently debarred, suspended, 
proposed for debarment, declared 
�nel�g�ble, or voluntar�ly excluded from 
part�c�pat�on �n th�s transact�on by any 
federal department or agency. 

(b)  Where the prospect�ve lower t�er 
part�c�pant �s unable to cert�fy to any 
of the statements in this certification, 
such prospect�ve part�c�pant shall at-
tach an explanat�on to th�s proposal. 

Native American Human Remains and As-
sociated Funerary Objects
The author�zed representat�ve/author�z�ng of-
ficial, on behalf of the applicant, certifies that 
the appl�cant w�ll comply w�th the prov�s�ons 
of the Nat�ve Amer�can Graves Protect�on and 
Repatr�at�on Act of 1990 (25 U.S.C. § 3001 et 
seq.), wh�ch appl�es to any organ�zat�on that 
controls or possesses Nat�ve Amer�can hu-
man rema�ns and assoc�ated funerary objects, 
and wh�ch rece�ves federal fund�ng, even for a 
purpose unrelated to the Act. 
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Historic Properties
The author�zed representat�ve/author�z�ng of-
ficial, on behalf of the applicant, certifies that 
the appl�cant w�ll ass�st the award�ng agency 
�n assur�ng compl�ance w�th Sect�on 106 of 
the Nat�onal H�stor�c Preservat�on Act of 1966, 
as amended (16 U.S.C. § 470f ), Execut�ve Or-
der (E.O.) 11593, and the Archaeolog�cal and 
H�stor�c Preservat�on Act of 1974 (16 U.S.C. § 
469 et seq.). 

Environmental Protections
The author�zed representat�ve/author�z�ng 
official, on behalf of the applicant, certifies 
that the project w�ll comply w�th env�ronmental 
standards, �nclud�ng the follow�ng: 
(a)  �nst�tut�on of env�ronmental qual�ty control 

measures under the Nat�onal Env�ronmen-
tal Pol�cy Act of 1969, as amended (42 
U.S.C. § 4321 et seq.) and Execut�ve Order 
(E.O.) 11514; 

(b)  notification of violating facilities pursuant 
to Execut�ve Order (E.O.) 11738; 

(c)  protect�on of wetlands pursuant to Execu-
t�ve Order (E.O.) 11990, as amended by 
Execut�ve Order (E.O.) 12608; 

(d)  evaluation of flood hazards in floodplains 
�n accordance w�th Execut�ve Order (E.O.) 
11988, as amended; 

(e)  assurance of project cons�stency w�th the 
approved State management program de-
veloped under the Coastal Zone Manage-
ment Act of 1972, as amended (16 U.S.C. 
§ 1451 et seq.); 

(f )  conform�ty of federal act�ons to State 
(Clean A�r) Implementat�on Plans under 
sect�on 176(c) of the Clean A�r Act of 
1955, as amended (42 U.S.C. § 7401 et 
seq.);  

(g)  protect�on of underground sources of 
dr�nk�ng water under the Safe Dr�nk�ng 
Water Act of 1974, as amended (42 U.S.C. 
§ 300f et seq.); and 

(h)  protect�on of endangered spec�es under 
the Endangered Spec�es Act of 1973, as 
amended (16 U.S.C. §§ 1531-1543). 

The author�zed representat�ve/author�z�ng 
official, on behalf of the applicant, certifies 
that the project w�ll comply w�th the W�ld and 
Scen�c R�vers Act of 1968, as amended (16 
U.S.C. §1271 et seq.) related to protect�ng 
components or potent�al components of the 
nat�onal w�ld and scen�c r�vers system. 

The author�zed representat�ve/author�z�ng 
official, on behalf of the applicant, certifies 
that the applicant will comply with the flood 
�nsurance requ�rements of the Flood D�saster 
Protect�on Act of 1973, as amended (42 U.S.C. 
§ 4001 et seq.), wh�ch requ�res rec�p�ents �n 
a special flood hazard area to participate in 
the program and to purchase flood insurance 
�f the total cost of �nsurable construct�on and 
acqu�s�t�on �s $10,000 or more. 
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Research on Human and Animal Subjects
The author�zed representat�ve/author�z�ng of-
ficial, on behalf of the applicant, certifies that 
the project w�ll comply w�th 45 C.F.R. Part 46 
regard�ng the protect�on of human subjects 
�nvolved �n research, development and related 
act�v�t�es supported by th�s award of ass�s-
tance. 

The author�zed representat�ve/author�z�ng 
official, on behalf of the applicant, certifies 
that the project w�ll comply w�th the Laboratory 
An�mal Welfare Act of 1966, as amended (7 
U.S.C. § 2131 et seq.) perta�n�ng to the care, 
handl�ng, and treatment of warm blooded 
an�mals held for research, teach�ng, or other 
act�v�t�es supported by th�s award of ass�s-
tance. 

For further information on these certifications, 
contact IMLS, 1800 M Street, NW, 9th Floor, 
Wash�ngton, DC 20036. Or call 202/653-IMLS 
(4657). 

iMLs AssURAnCEs AnD CERtifiCAtiOn



For more inFormation, call or write:

Museum Grants for African American History and Culture Staff
Christopher J. Reich, Senior Program Officer
Phone: 202/653-4685
E-mail: creich@imls.gov

Twinet G. Kimbrough, Program Specialist
Phone: 202/653-4703
E-mail: tkimbrough@imls.gov

Office of Museum Services
General number: 202/653-4789

Institute of Museum and Library Services
1800 M Street, NW
9th Floor
Washington, DC 20036-5802
General phone: 202/653-IMLS (4657)
General E-mail: imlsinfo@imls.gov
Web site: www.imls.gov

TTY (for hearing-impaired persons): 202/653-4699
IMLS will provide visually impaired or learning-disabled persons with an audio recording of this 
publication or any other grant publication upon request.

Burden estimate and request for public comments
Public reporting burden for this collection of information is estimated to average nine hours per 
response, including the time for reviewing instructions, searching existing data sources, gathering 
and maintaining the data needed, and completing and reviewing the collection of information. 
Send comments regarding this burden estimate or any other aspect of this collection of informa-
tion, including suggestions for reducing this burden, to the Institute of Museum and Library Ser-
vices at the address above; and to the Office of Management and Budget, Paperwork Reduction 
Project (3137-0065), Washington, DC 20503.

CFDA Number: 45.309 
OMB Number: 3137-0065; Expiration Date:  06/30/2009

IMLS programs do not discriminate on the basis of race, color, national origin, sex, handicap, 
or age. For further information, write to the Civil Rights Officer, Institute of Museum and Library 
Services, Washington, DC 20506. 
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Application Deadline: July 15, 2006

Guidelines and fill-in forms are available at www.imls.gov.
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